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Great Commission Church International (GCCI)
Position: Bilingual Children's Ministry Assistant (Full-Time or Part-Time)

Qualifications

1. Minimum of one year of ministry experience in children, youth ministry, English-speaking
ministry, or education-related ministry.

2. Demonstrates English—Chinese bilingual proficiency, with English as the primary working
language; must be fluent in both written and spoken English, and able to communicate
effectively in Mandarin Chinese.

3. Strong organizational and leadership skills; strong interpersonal and communication skills.

4. U.S. citizenship or valid legal residency status.

Ministry Responsibilities

1. Assist with the day-to-day administrative operations of the Children’s Ministry, including
organizing materials, preparing documents, event planning, and providing logistical support.

2. Support Sunday Children’s Worship Services, Sunday School by coordinating classroom
setup, attendance, supplies, registration, and other operational needs.

3. Facilitate communication among the Children’s Ministry team, parents, volunteers, and
pastoral staff to ensure clear, accurate, and timely information flow.

4. Collaborate with the Chinese and English Ministry teams to coordinate Children’s Worship
Services, Sunday School scheduling, volunteer assignments, and other ministry-related
administrative processes.

5. Provide administrative and logistical support for Friday night AWANA, including preparing
materials, managing check-in, coordinating facilities, and assisting ministry leaders as needed
(teaching responsibilities are not required).

6. Support Children’s Ministry leaders in training volunteers and upper-grade students by
preparing materials, coordinating schedules, and organizing training logistics.

7. Assist the Children’s Ministry in building and maintaining relationships with local churches
and Christian organizations.

Contact Information

Contact Person: Albert Wang

Email: office@thegcci.org

Church Address: 16152 Gale Ave, Hacienda Heights, CA 91745
Website: gcciusa.com



